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Welcome to Money Matters!

We designed Money Matters to help you take better care of
yourself by taking better care of your money.
When you feel good about your money management, you’re
less stressed. You have more energy for the things that are
important to you.

What will you learn?
In today’s workshop, you will learn:
Different ways to pay for things
What’s good and not-so-good about
different ways to pay
How to write a cheque
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Ways to pay
We pay for things with money.
There are many different ways to use money.
Ways to pay

Definition

Paper money

Small pieces of paper that are
worth $5 and up. Paper money
and coins are also called cash

Coins

Cheques

Credit cards

Debit cards

Round metal pieces of money that
are worth $2 or less. Paper money
and coins are also called cash
Small piece of paper to pay with
money from your chequing account

Card that lets you buy now
and pay later

Card that pays from your bank
account

Card with money already on it

Gift cards

Let’s talk about it
How many ways to pay do you use?
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Thinking about ways to pay
There are good and not-so-good things about every way to pay.
Type of money

Paper money

What’s good about it

• I t’s easy to use almost
anywhere

• It can be lost or stolen

• T
 hey’re small and easy
to carry

• T
 hey’re not worth a lot
of money
• A
 bunch of coins
together can be heavy

Coins

Cheques

What’s not so good about it

• T
 hey’re safer to send in
the mail than cash

• They take time to write

• T
 hey let you buy now
and pay later

• Y
 ou have to be careful not
to spend more than you can
afford to pay back later

Credit cards

• Not everyone accepts them

• I f you can’t pay your money
back quickly, you’ll have to
pay extra

Debit cards

Gift cards
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• T
 hey take money
straight from your bank
account when you pay
• Y
 ou can use them
to get cash from an
Automated Teller
Machine (ATM)

• Y
 ou have to memorize your
Personal Identification
Number (PIN) and be
careful not to share it with
anyone

• T
 hey have money loaded
onto them already

• U
 sually you can only use
them in certain stores

• Y
 ou can use them like
cash

• They can be lost or stolen
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Thinking about ways to pay
Some ways to pay are better for certain situations than others.
Here are some examples.

Coins
Coins can be good for small purchases that
cost less than $5. They’re small, but not
worth much money.

Paper money
Paper money is a good way to pay people
who do small jobs for you. People can’t
always accept other kinds of money.

Cheques
Cheques are a good way to mail money.
They’re small and safe.

Credit card
A credit card can be a good way to pay for
something expensive. You can buy now
and pay later.

Gift card
A gift card is a good birthday or holiday present.
It lets someone go shopping at a specific store.

Notes:
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Meet Alex
Alex has a busy day! He’s going to spend money on some
things, but he isn’t sure about the best way to pay.
How do you think Alex should pay for these things? Why?
We filled in the first answer for you.
Alex wants to buy a drink from a vending machine.
It costs $1.25. What should Alex use?
Coins

Gift card

Cheque

Paper money

Credit card

Alex wants to send $50 to his cousin in another province.
What should Alex use?
Coins

Gift card

Cheque

Paper money

Credit card

For his best friend’s birthday, Alex wants to give his
best friend some money to spend at their favourite
store. What should Alex use?
Coins

Gift card

Cheque

Paper money

Credit card
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Alex needs to buy an expensive new backpack for school.
He wants to buy it now, but pay for it later. What should
Alex use?
Coins

Gift card

Cheque

Paper money

Credit card

A teenager shovels Alex’s driveway. Alex wants to pay her
$10 for doing a good job. What should Alex use?
Coins

Gift card

Cheque

Paper money

Credit card

Let’s talk about it
Did anyone in your group get different answers? That’s okay!
Sometimes people have their own favourite way to pay.

Notes:
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What is a cheque?
A cheque is one way to pay for things.
Putting money into a chequing account keeps it safe from
being lost or stolen. When you put money into a chequing
account, this money is called a deposit.

A chequing account is a bank account
for money that you spend every day.

When you write a cheque, it will pay money from your
chequing account to whoever’s name you write on that
cheque.
When you give someone a cheque, they’ll deposit
the cheque at their own bank or an ATM.

You can get your own cheques from
your bank. When you visit the bank, ask
them to help you order some cheques.
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Alex’s story
Alex’s friend Jackie is having a birthday. Alex goes to
the Super Shop to buy Jackie a gift.
Usually Alex pays with a debit or credit card, but a sign
says “Cash and Cheques Only.”
Alex is glad he learned how to write a cheque.
Here is the cheque that Alex writes.

Alex Lee
123 Alex’s Street
City, Province, A1A 1A1

April 17, 2018

Super Shop
Twenty-eight dollars and seven cents

Gift

28.07

Alex Lee

Let’s look more closely at Alex’s cheque.
What did Alex write next to the word “For”?
Answer:
What name did Alex write on the cheque so that they can
receive his money?
Answer:
What is the date on this cheque?
Answer:
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Thinking about cheques
Alex was glad to be able to pay with a cheque. However,
there are good things and not-so-good things about using
cheques.

Good things:
If you use cheques, you do not need to carry around a
lot of heavy money.
Chequebooks can help you keep track of what you
spend. Chequebooks have a page where you can write
down all the money you spend with cheques.
If you lose cash, it is probably gone forever. If you lose
a cheque, you can ask your bank to cancel it so no one
can take your money.

Not-so-good things:
If you do not keep track of when you use cheques, you
might write a cheque for more money than you have in
your chequing account.
If you lose your chequebook, a dishonest person could
pretend to be you and try to spend your money. You’ll
need to call your bank and ask them to cancel all your
cheques.

A chequebook is a book full of
cheques you haven’t filled out yet,
which are called blank cheques.
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Writing a cheque
Here are the steps you should follow when you write a
cheque. The big blue numbers on the cheque show you
where to write each step.
1. W
 hen are you paying? Write today’s date in the top right
corner.
2. W
 ho are you paying? Write the name of the person or
company you want to pay where it says “Pay to the Order of.”
3. H
 ow much are you paying? Write the amount you want
to pay next to the dollar sign ($). Use numbers here. For
example, “50.23.”
4. H
 ow much are you paying? Write the amount you want to
pay under where it says “Pay to the Order of.” Use full words
here. For example, “Fifty dollars and twenty-three cents.”
5. W
 hat are you paying for? Write what the cheque is for in
the bottom left corner. This note will help you remember later
why you wrote this cheque.
6. I s the cheque ready? Sign your name in the bottom right
corner. Your signature makes the cheque official.

Alex Lee
123 Alex’s Street
City, Province, A1A 1A1

June 22, 2018 1

John Smith 2

50.23 3

Fifty dollars and twenty-three cents 4

Donation 5

Alex Lee

6
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Now let’s practice
Using the information on page 9, practice writing a cheque
by filling in the spaces on the cheque below.

Cheque #1
When are you paying?
August 9, 2016
Who are you paying?
High Crest Apartments
How much are you paying?
$550.00 or five hundred and fifty dollars
What are you paying for?
Monthly rent

Your Name
123 Your Street
City, Province, A1A 1A1

Notes:

Your Name
123 Your Street
City, Province, A1A 1A1
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Cheque #2
When are you paying?
February 1, 2017
Who are you paying?
Local Electric Company
How much are you paying?
$134.87 or one hundred thirty-four dollars and eightyseven cents
What are you paying for?
January’s electric bill

Your Name
123 Your Street
City, Province, A1A 1A1

Now you know how to write a cheque!
Just remember:
• Every step in writing a cheque is important.
• When you fill out a cheque, remember to
Your Name
write it down in your chequebook so you
123 Your Street
City, Province, A1A 1A1
can keep track of the money you spend.

Did you know?
The reason you have to sign a cheque is to prove that the correct
person is taking out the right amount of money from the bank.
Your signature means “Yes, everything on this cheque is right.”
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Ways to pay
What we learned today
•

There are different ways to pay for things

•

 epending on what you’re paying for, some ways
D
to pay are better than others

•

 here are important steps to follow when you
T
write a cheque

Remember
There are many ways to pay for things. When it’s time to
buy or pay for something, think about which ways will
be easy for you and will also keep your money safe.

Practice at home
Think about what you have learned today. What is the
next thing that you need to pay for? Maybe it’s a bill,
food, or a present for a friend. Talk with someone you
trust about the different ways that you can pay for it.
Which way is best for you?

Notes:
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ATM

Short for “Automated Teller Machine.” It’s a
machine that gives you cash from your own bank
account using a plastic card and a PIN (personal
identification number)

Cheques

Small piece of paper you can use to pay
someone from your chequing account

Chequebook

A book full of cheques you haven’t filled out
yet, which are called blank cheques

Chequing
account

An account for money you’ll spend using
cheques or your debit card

Coins

Round metal pieces of money that are worth $2 or
less. Paper money and coins are also called cash

Credit card

Card that lets you buy now and pay later

Debit card

Card that pays from your bank account

Deposit

Money you put into a bank account

Gift cards

Card with money already on it.
Usually you can only use it in one store

Money

Anything that you can use to pay for things

Paper
money

Small pieces of paper that are worth $5 and up.
Paper money and coins are also called cash.
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Learning more
There are many resources available online that will help you
find answers to your questions.
Here are a few places to start:
Connectability.ca gives you information on personal banking
and other resources and services for people with disabilities.
https://connectability.ca/2011/11/08/budgeting/
The Financial Consumer Agency of Canada has lots of
information on different ways to pay.
https://www.canada.ca/en/financial-consumer-agency/
services/payment.html

Thank you for participating in
Money Matters for People with
Diverse Abilities!
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